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Request for Proposal for the Supply and Delivery of Resource 
Speaker/Training Provider for ISO 45001:2018 Awareness Training, 

Hazard Identification and Risk Assessment Training (ISO 
45001:2018); and ISO 19011:2018 Internal/External Auditing Course 

(ISO 45001:2018) 
 
 
1. The Carmona Water District hereinafter referred to as the “Purchaser” now 

requests for submission of price proposal for the procurement of the aforesaid 
item described in the Technical Specifications. 

 
2. A set of technical specifications are provided in Attachment 1. All items listed 

under the Purchaser’s Specifications must be complied with on a pass-fail basis. 
Failure to meet any one of the requirements may result in rejection of the 
proposal. 

 
3. Procurement procedures will be conducted in accordance with the provisions of 

the 2016 Revised Implementing Rules and Regulations (IRR) of Republic Act 
9184. 

 
4. Proposals must be delivered/faxed/emailed on or before January 03, 2024 at 

05:00 PM: 
 
Carmona Water District 
Block 8, Lot 8, Joy St., Cityland Subdivision,  
Brgy. Mabuhay, Carmona, Cavite 
Tel. No. (046) 430-0832 / (046) 430-1705 
carmonawd@yahoo.com billing@carmonawd.gov.ph  
BAC Secretariat: cornelio.pacleb@carmonawd.gov.ph            
customerservice@carmonawd.gov.ph   

 
5.  Prices must be quoted in Philippine Peso and must include the unit price and 

total price, inclusive of all taxes to be paid and other incidental cost to the 
delivery site/s if the contract is awarded. 

 
6.  Proposals shall be valid for one hundred twenty (120) calendar days from 

 the deadline of submission of bids. 
 
7. The delivery period shall be within the agreement of both parties upon receipt 

of Purchase Order (PO). 
 
8. The winning bidder/supplier shall submit a notarized Omnibus Sworn Statement 

and a copy of Mayor’s/Business Permit prior to the issuance of Purchase Order 
as stated in Annex “H” Appendix A of the 2016 Revised Implementing Rules and 
Regulations (IRR) of Republic Act 9184. 

 *BIR Certificate of Registration shall be submitted in lieu of DTI Registration and Mayor’s Permit. 
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9.      Delivery Site: 
 
 Carmona Water District 
 Block 8, Lot 8, Joy St., Cityland Subdivision,  
 Brgy. Mabuhay, Carmona, Cavite 
 
10.     The applicable rate for late deliveries is one tenth (1/10) of one (1) percent of 

the cost of the unperformed portion of the contract for every day of delay. The 
maximum deduction shall be ten percent (10%) of the amount of 
contract.  Once the cumulative  amount of liquidated damages reaches ten 
percent (10%) of the contract amount, the  Purchaser shall rescind the 
contract without prejudice to other courses of action and  remedies open to it. 

 
11.   The Purchaser reserves the right to accept or reject any proposal, and to annul 

the procurement process or reject all proposal at any time prior to contract 
award, without  thereby incurring any liability to the affected 
bidder/bidders.   

 
 The Purchaser also reserves the right to waive minor deviations/defects or 

infirmities therein.  A minor deviation/defect or infirmity is one that does not 
materially affect the overall functionality of the material and the capability of 
the supplier to perform the contract. 

 
  12.   The prospective bidder/supplier shall submit the following: 
 
 a)  Proposal Form 
 b) Technical Specifications 
 c)  Proof of PhilGEPS Registration 
 d) Professional License/Curriculum Vitae 
 
 
 

(SGD) 
      ROCELISA G. MAULANIN 
Chairperson, Bids and Awards Committee 
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Attachment 1 

  
TECHNICAL SPECIFICATIONS 

 
Supply and Delivery of Resource Speaker/Training Provider for ISO 

45001:2018 Awareness Training, Hazard Identification and Risk Assessment 
Training (ISO 45001:2018); and ISO 19011:2018 Internal/External Auditing 

Course (ISO 45001:2018) 
  

Description of Training/Seminar Statement of Compliance 

 
1. Scope of Training: 

 
 ISO 45001:2018 Awareness Training – 1day (20pax) 
 Hazard Identification and Risk Assessment Training (ISO 

45001:2018) - 2days (20pax) 
 ISO 19011:2018 Internal/External Auditing Course (ISO 

45001:2018) - 2days (20pax) 
 

Minimum Course Outline for: 
 
a. ISO 45001:2018 Awareness Training 

 
I. What is an Occupational Health and Safety Management 

System (OH&S MS) 
II. Why an OH&S MS is important to an organization and its 

benefits 
III. The background of ISO 45001 and its intended outcome 
IV. The terms and definitions used 
V. The key concepts and structure of ISO 45001 
VI. In-depth understanding of requirements in ISO 45001 
 
b. Hazard Identification and Risk Assessment Training 

(ISO 45001:2018) 
 

I. The concept of risk assessment 
II. How to identify occupational health and safety hazards 
III. Qualitative methodology of risk assessment 
IV. How to recommend practical control measures 
 
c. ISO 19011:2018 Internal/External Auditing Course 

(ISO 45001:2018) 
 

I. The guidelines of management system auditing according to 
ISO 19011:2011 

II. The application of these guidelines to auditing ISO 45001 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 

 
 

 Page 4 of 7  

Description of Training/Seminar Statement of Compliance 

2. Target Date: January 2024 
 

3. Approved Budget for the Contract: Php 100,800.00 
 

4. Additional Eligibility Requirement/s: 
 

• Certification/Proof that the Training Provider is a bonafide ISO 
45001:2018 certification body in the Philippines 
• Course Outline/Training Program 
• With at least ten (10) years of experience in providing ISO 
Training/Certification Services 
• Proof of at least three (3) completed ISO Training to any 
government agency or private institution 
• At least three (3) certificate of performance with Satisfactory 
rating from clients in the government or private institution 
• Submit the Learning Service Provider/s Profile to be used as 
reference for the administration of the Selection Matrix for 
Learning Service Provider Form 

 
5. Terms of payment: As agreed by both parties 

 
6. As part of the PRIME-HRM program of Carmona Water District, 

the Head of the Agency may used the Selection Matrix for 
Learning Service Provider Form as reference in selecting the 
most applicable and cost-effective Learning Service Provider 
for the training. (See Annex “A” for Reference) 

 
   
Approved Budget for the Contract: Php100,800.00 
 
Terms of Payment: As agreed by both parties 
 
Delivery Site: Carmona Water District 
    Block 8, Lot 8, Joy St., Cityland Subd.  
    Brgy. Mabuhay, Carmona, Cavite  

 
Delivery Period: As agreed by both parties upon receipt of Purchase Order (PO). 
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ANNEX “A” 
 

SELECTION MATRIX FOR LEARNING SERVICE PROVIDER 
 

Learning Service Provider: _________________________  
  
Title of Activity: __________________________________ 
Proponent Office/Bureau/Service: ___________________ 
 
Instruction: Generally, a rating of 3 is given for meeting the 
minimum requirement, while additional points are earned for going above the minimum 
requirement. The LSP shall be considered qualified, if the minimum requirement is not met. The 
“score” per criteria is computed by multiplying the rating given the weight allocated. Then, add up 
all the scores to get the Total Score and its Equivalent Adjectival Rating. 
 

CRITERIA RATING 
SYSTEM 

RATING SCORE 

1. Education / Expertise (Weight allocation: 30%) 
Minimum Requirement: Certificate of Training 
Accreditation or its equivalent in providing ISO 
45001:2018 Awareness and Hazard Identification and 
Risk Assessment Training; and ISO 19011:2018 
Internal/External Auditing Course for ISO 45001:2018 

 Doctorate Degree 
 Masteral Degree or diploma or equivalent industry 

certification on required area of expertise 
 Baccalaureate Degree or equivalent certification on 

area of expertise 
 Does not meet the minimum requirement 

 
 
 
 
 

 
5 
4 
 
3 
 

disqualified 

  

2. Experience (Weight allocation: 30%) 
Minimum Requirement: with more than 10 years of 
experience in providing ISO Training/Certification 
Services 

 Exceeds the minimum required number of years of 
experience by 50% 

 Exceeds the minimum required number of years of 
work experience by 25% 

 Meets the minimum required number of years of work 
experience 

 Does not meet the minimum requirement 

 
 

 
5 
 
4 
 
3 
 

disqualified 

  

3. Suitability / Aptness (Weight allocation: 20%) 
Minimum Requirement: provided ISO Training for at least 
three (3) government agency or private institution 

 High level of understanding of CWD context and is 
flexible to adjust or customize program 
designs/delivery to the needs of the participants 

 Average level of understanding of CWD context and 

 
 

5 
 
 
3 
 

  

RATING 
SCALE 

ADJECTIVAL 
RATING 

5 Outstanding 
4 Very Satisfactory 
3 Satisfactory 
2 Unsatisfactory 
1 Poor 
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is flexible to adjust or customize program 
designs/delivery to the needs of the participants 

 
 

 

CRITERIA RATING 
SYSTEM 

RATING SCORE 

 Low level of understanding of CWD and is not 
flexible to adjust or customize program 
designs/delivery to the needs of the participants 

1 
  

4. Integrity (Weight allocation: 20%) 
Minimum Requirement: with at least three (3) certificate of 
performance with satisfactory rating from any 
government agency or private institution 

 With commendation or recommendation or positive 
feedback from previous clients; is credible or 
respected in the area of expertise 

 No unfavorable feedback on LSPs credibility, 
character, ethical behavior or intellectual integrity 

 With unfavorable feedback on LSPs credibility, 
character, ethical behavior or intellectual integrity 

 
 
 
 
 
5 
 
 
3 
 
1 

  

TOTAL SCORE:    
EQUIVALENT ADJECTIVAL RATING:    
 
 
Rated by: 
 
________________________________ 
Name and Signature of Rater 
Position Title: 
Date: 
 
 
Noted by: 
 
________________________________ 
Name and Signature of Head of Office 
Position Title: 
Date: 
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REQUEST FOR PROPOSAL FORM 
                                                                                                                                  

                                                                                                                       
        Date:_________________

                       RFP. No. 2023-10-0484 
 

 
Attention:  BIDS AND AWARDS COMMITTEE 

  Block 8, Lot 8, Joy St., Cityland Subdivision, Brgy. Mabuhay,  
  Carmona, Cavite 

 
1) Having examined the subject Request for Proposal (RFP) including the Technical 

Specifications, we, the undersigned offer to supply and deliver the following: 
 

 
 

2)   We undertake, if our Proposal or bid is accepted, to be available for delivery the 
above goods within the agreement of both parties upon receipt of Purchase Order 
(PO). 

  
3)   We agree to abide by this Proposal/bid for a period of one hundred twenty (120) 

days after the deadline of submission specified in the RFP. 
 
  
4)   We understand that payment for items delivered will be made in the stated terms 

of payment to the winning supplier after the inspection and acceptance of goods 
delivered. 

 
Name of company : 

 
_________________________________ 

Postal address : _________________________________ 

TIN No.  : _________________________________ 

Telephone/ Fax No./ Email Address : _________________________________ 

Supplier’s representative : _________________________________ 

Signature over printed name : _________________________________ 

Designation : _________________________________ 
 
  
 
 

Description Quantity Delivery Site Unit Price Total Price 

Resource Speaker/Training 
Provider for ISO 

1 Lot Carmona Water 
District 

  



Omnibus Sworn Statement 
 
 
REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY OF ______  ) S.S. 

 AFFIDAVIT 

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of 
Affiant], after having been duly sworn in accordance with law, do hereby depose and state that: 
 
1. [Select one, delete the other:] 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of 
Bidder] with office address at [address of Bidder]; 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and 
designated representative of [Name of Bidder] with office address at [address of Bidder]; 
 

2. [Select one, delete the other:] 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of 
[Name of Bidder], I have full power and authority to do, execute and perform any and all acts 
necessary to participate, submit the bid, and to sign and execute the ensuing contract for [Name 
of the Project] of the [Name of the Procuring Entity], as shown in the attached duly notarized 
Special Power of Attorney; 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and 
authority to do, execute and perform any and all acts necessary to participate, submit the bid, 
and to sign and execute the ensuing contract for [Name of the Project] of the [Name of the 
Procuring Entity], as shown in the attached [state title of attached document showing proof of 
authorization (e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or 
Special Power of Attorney, whichever is applicable;)]; 
  

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the 
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign 
government/foreign or international financing institution whose blacklisting rules have been 
recognized by the Government Procurement Policy Board, by itself or by relation, 
membership, association, affiliation, or controlling interest with another blacklisted 
person or entity as defined and provided for in the Uniform Guidelines on Blacklisting; 
  

4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic 
copy of the original, complete, and all statements and information provided therein are true and 
correct; 
  

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 
representative(s) to verify all the documents submitted; 

 
6. [Select one, delete the rest:] 

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the 
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical Working 
Group, and the BAC Secretariat, the head of the Project Management Office or the end-user 
unit, and the project consultants by consanguinity or affinity up to the third civil degree;



 

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is 
related to the Head of the Procuring Entity, members of the Bids and Awards Committee 
(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project 
Management Office or the end-user unit, and the project consultants by consanguinity or 
affinity up to the third civil degree; 

[If a corporation or joint venture:] None of the officers, directors, and controlling stockholders 
of [Name of Bidder] is related to the Head of the Procuring Entity, members of the Bids and 
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of 
the Project Management Office or the end-user unit, and the project consultants by 
consanguinity or affinity up to the third civil degree; 
 

7. [Name of Bidder] complies with existing labor laws and standards; and 
  

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance 
with the Philippine Bidding Documents, which includes: 
 
a. Carefully examining all of the Bidding Documents; 
b. Acknowledging all conditions, local or otherwise, affecting the implementation of the 

Contract; 
c. Making an estimate of the facilities available and needed for the contract to be bid, if any; 

and 
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the Project]. 
  

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or 
any form of consideration, pecuniary or otherwise, to any person or official, personnel or 
representative of the government in relation to any procurement project or activity. 

 
10. In case advance payment was made or given, failure to perform or deliver any of the 

obligations and undertakings in the contract shall be sufficient grounds to constitute 
criminal liability for Swindling (Estafa) or the commission of fraud with unfaithfulness or 
abuse of confidence through misappropriating or converting any payment received by a 
person or entity under an obligation involving the duty to deliver certain goods or 
services, to the prejudice of the public and the government of the Philippines pursuant to 
Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal Code. 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at 
____________, Philippines. 

[Insert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTATIVE] 

[Insert signatory’s legal capacity] 
                      Affiant 
 
 

[Jurat] 
[Format shall be based on the latest Rules on Notarial Practice] 

 
 

 


